CONG BAO CA MAU/S6 09/Ngay 27-02-2024

UY BAN NHAN DAN CONG HOA XA HOQI CHU NGHIA VIET NAM
TINH CA MAU Doc 1ap - Tu do - Hanh phuc
S6: 311/QD-UBND Ca Mau, ngay 22 thang 02 nam 2024
QUYET PINH

Cong b6 Danh muc thi tuc hanh chinh dugrc sira doi, b6 sung; phé duyét Quy trinh
noi bg, lién thong glal quyet thu tuc hanh chinh trong linh vuec tro giup
phap 1y thudc thim quyén giai quyét ciia S6 Tw phap tinh Ca Mau

CHU TICH UY BAN NHAN DAN TINH

Can cir Ludt Té chire chinh quyén dia phiong nam 2015, dwoc sita doi, bo
sung nam 2017, 2019;

~ Can cir Nghi dinh s6 63/2010/ND-CP ngay 08/6/2010 ciia Chinh phu vé
kiém soat thu tuc hanh chinh, dwoc swa doi, bo sung tai Nghi dinh so
92/2017/ND-CP ngay 07/8/2017 cua Chinh phu;

Can cit Nghi dinh so 61/2018/ND-CP ngay 23/4/12018 ciia Chinh phii vé thirc
hi¢n co' ché mot cira, mot cuwa lien thong trong gidi quyet thu tuc hanh chinh, duoc
swea doi, bo sung tai Nghi dinh so 107/2021/ND-CP ngay 06/12/2021 ciia Chinh phi,

Can cir Thong tw s6 02/201 7/TT-NPCP ngay 31/10/2017 cua B¢ truong, Chu
nhiém Van phong Chinh phu hudng dan vé nghiép vu kiem soat thu tuc hanh chinh;

Can cir Quyét dinh s6 172/QD-BTP ngay 16/02/2024 ciia B¢ trwong Bg Tu
phap vé viéc cong bo thu tuc hanh chinh dwoc swra doi, bo sung trong linh vuc tro
giup phap ly thuoc pham vi chiec nang quan Iy cua Bo Tw phap;

Theo dé nghi cia Giam déc S¢ Tw phdp tai To trinh s6 31/TTr-STP ngay
22/02/2024.

QUYET PINH:

Piéu 1. Cong bd, phé duyét kém theo Quyét dinh nay:

1. Cong bd Danh muc tI}ﬁ tuc ha‘mh chinh dp:qc stra d6i, bo sung trong linh
vuc trg giap phap 1y thudc tham quyén gidi quyét cua S& Tu phap tinh Ca Mau
(kem theo Danh muc).

2. Phé duyét Quy trinh ndi by, lién thong giai quyét thi tuc hanh chinh néu
tai khoan 1 Bi€u nay (kem theo Quy trinh).


http://thuvienphapluat.vn/phap-luat/tim-van-ban.aspx?keyword=63/2010/NĐ-CP&area=2&type=0&match=False&vc=True&lan=1
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Piéu 2. Giao S& Tu phap chu tri, phdi hop véi Van phong Uy ban nhan dan
tinh (Trung tdm Giai quyét thu tuc hanh chinh tinh) va cac co quan, don vi lién
guan td chirc thyc hién cong khai cac thu tuc hanh chinh va Quy trinh da dugc
cong bd, phé duyét tai Piéu 1 Quyét dinh nay tai Trung tdm Giai quyét thu tuc
hanh chinh tinh theo dung quy dinh. Hoan thanh trong thoi han 03 ngay lam viéc,
ké tir ngay Quyét dinh cd hiéu luc thi hanh.

Piéu 3. Chanh Vin phong Uy ban nhén dan tinh, Giam dbc So Tu phap,
Giam doc Trung tam Giai quyet thu tuc hanh chinh tinh va céc co quan, t6 chuc,
ca nhan cé lién quan chiu trdch nhiém thi hanh Quyét dinh nay.

Quyét dinh nay c6 hiéu lyc thi hanh ké tir ngay ky./.

KT. CHU TICH
PHO CHU TICH

Nguyén Minh Luén
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DANH MUC
THU TUC HANH CHINH DUQC SUA DPOI, BO SUNG TRONG LINH VU'C TRQ GIUP PHAP LY THUQC
THAM QUYEN GIAI QUYET CUA SO TU PHAP TINH CA MAU
(Kem theo Quyét dinh so: 311/QD-UBND ngay 22/02/2024 cua Chu tich Uy ban nhan dan tinh Ca Mau)

* CACH THUC THU'C HIEN

Trinh tw, cach thirc thyc hién tai tinh Ca Mau

T6 chuc, c& nhan giri hd so, thi tuc hanh chinh tryc tiép dén S¢ Tu phap tinh Ca Mau théng qua Trung tam Giai quyét thu tuc hanh chinh
tinh Ca Mau (Dia chi: Tang 1, Toa nha Viettel, s6 298, duong Tran Hung Dao, phuong 5, thanh pho Ca Mau, tinh Ca Mau; hodc nop tryc tuyen
trén Cong Dich vu cbng quoc gia, gﬁa chi \(vebsite https://dichvucong.gov.vn hoac Cong Dich vu cong truc tuyén tinh Ca Mau, dia chi website
https://dichvucong.camau.gov.vn (néu du dicu kién theo quy dinh).

Thoi gian tiép nhan:

Vao gio hanh chinh cac ngay 1am viéc trong tuan (trir ngay nghi 18 theo quy dinh), cu thé nhu sau:

+ Budi sang: Tir 07 gio 00 phut dén 11 gio 00 phat.

+ Bubi chiéu: Tir 13 gio 00 phat dén 17 gio 00 pht.

£ 1A A . L. < 1~ 1.r | Can cur phap ly
T | Sohose | Tén thi tuc Tha1 han Pia diém thuc hign Phi, 1€ phi | e sita di, Ghi chi
TTHC hanh chinh giai quyet (néu co) P
bo sung)
I | Quyet dinh so 1375/QD-UBND ngay 30/08/2018
- bia diém Tiép nhan va Tra két Cic b6 han tao
Trong thoi han 05 | qua tryuc tiep: Trung tdm Giai quyet . P Lo
NUTTURA \ N Y . . ¢ | thanh co ban con
Thi tuc ci ngay lamviéc | thu tuc hanh chinh tinh Ca Mau. Thong twr so lail cia tha tuc
U T Bap (cat giam 02/07 | - Co quan, don vi thuc hién: Trung 10/2023/TT-BTP | Lo Zioe
2.000518.00 | lai thé cong NI DA > L R . duoc két noi, tich
1 AR ngay lam viéc, ty | tdm tro gitip phap ly nha nudc tinh Khéng | ngay 29/12/2023 % 1A
0.00.00.H12 | tac vién trg X P X . hop theo mé ho
., , I¢ 28,57%) ké tir | Ca Mau. cua Bo truong - "
gilp phap ly S A R A £ ] , s0 “2.000518
ngay nhan dugc |- Co quan c6 tham quyen quyet Bo Tu phap A R .
< A . . Iy L trén Cong Dich
ho so hop 1€ dinh: Giam doc S¢ Tu phap tinh N S
Ca Mau vu cdng quoc gia



https://dichvucong.gov.vn/
https://dichvucong.camau.gov.vn/
https://csdl.dichvucong.gov.vn/web/mtv/thu_tuc_hanh_chinh/chi_tiet_tthc/index?id=158464&qdcbid=4290&r_url=danh_sach_tthc
https://csdl.dichvucong.gov.vn/web/mtv/thu_tuc_hanh_chinh/chi_tiet_tthc/index?id=158464&qdcbid=4290&r_url=danh_sach_tthc
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Séhdse | Tén thi tuc Théi han : . Phi, Ig phi | CAn ¢ phap Iy
TT . o s Cx Pia diém thuc hién FEAS (dwoc sira doi, Ghi chu
TTHC hanh chinh giai quyet (néu co) P
bo sung)
. Céac bo phan tao
, Trong th\m ha_rz 03 ). bia diém Tiép nhan va Tra két ) X thanh co ban con
Thutucthay | ngay lam vice ua tryc tiép: Trung tdm Giai quyét Thong fwso .1 cia thi tuc
d6inoi dung | (citgiam 02/05 | 9ua fruc tiep: 1TUNg tam fslal quy 10/2023/TT-BTP | M cud i tuc,
1.001233.00 S g o T 7, | thu tuc hanh chinh tinh Ca Mau. R . duoc két noi, tich
2 Giay dang ky | ngay lam viéc, ty . - . Khéng | ngay 29/12/2023 % 1A
0.00.00.H12 . A 2 on - Co quan, don vi thuc hién, co Y oA . hop theo mé ho
tham gia tro I¢ 40%) keé tir P A ISR cua Bo truong - ’
iio phan 1V | nodv nhan duoc tham quyen quyét dinh: So Tu BS Tur ohd so “1.001233
gitip phap 1y gay nhan du phap tinh Ca Mau O SHPRAP - tran Cong Dich
ho so hop 1€ N JS
vy cOng quoc gia
o Céc bo phan tao
Trong th\O' h%rj 02 Dia diém Tiép nhan va Tra két . £ thanh co ban con
, X ngay lam viéc \ . A X Thong tw so s
Thu tuc cham IO, qua truc tiep: Trung tam Giai quyeét lai cua thu tuc
, : (cat giam 01/03 \ N s N 10/2023/TT-BTP e Zi o
dut tham gia N .~ .. | tha tuc hanh chinh tinh Ca Mau. R N duoc ket noli, tich
3 |2.000840.00 . . ngay lam viéc, ty . - . Khéng | ngay 29/12/2023 XA
tro giup phap X 2.2 |- Co quan, don vi thuc hién, co L oA . hop theo mé ho
0.00.00.H12 g I¢ 33,33%) ke tir P A ISP cua Bo truong - s
ly . A tham quyen quyet dinh: So Tu . . so “2.000840
ngay nhan duoc e X Bo Tuw phap A 2 )
X A phap tinh Ca Mau trén Cong Dich
ho so hop 1€ N IS
vu cong quoc gia
Il | Quyet dinh so 1854/QD-UBND ngay 07/11/2018
Dol véi nguoi
ding da uto Chlf”c - Dia diém Tiép nhan va Tra két A A
thuc hién tro giup X - A . Céac bo phan tao
L qua truc tiep: Trung tam trg gidp \ L
phap ly: Trong L . e \ . + | thanh co ban con
, o Y | phédp ly nha nuéc tinh Ca Mau Thong tu 5o C
Thu tuc giai | thoi han 02 ngay 9 A L o lai caa thu tuc
£ i A S A (nf i hoac Trung tdm Giai quyét thua tuc 10/2023/TT-BTP It
2.000592.00 | quyet khieu | lam viéc (cat giam | | . P . o A duoc keét noi, tich
4 A LA hanh chinh tinh Ca Mau. Khong | ngay 29/12/2023 x A
0.00.00.H12 nai ve tro 01/03 ngay lam . . ] DA hop theo m& ho
itip phap Iy | viee, ty 16 33,33%) | - Co quan, don vi thuc hién, co cua Bo truong < “2.000592”
giup phap fy P Y1699 tham quyén quyét dinh: Trung tam Bo Tu phap .

ké tir ngay nhan

duoc khiéu nai;
Déi véi Giam doc

S& Tu phap: 12

tro giup phéap ly tinh hoiac S¢ Tu
phap tinh Ca Mau

trén Cong Dich
vu cong quoc gia



https://csdl.dichvucong.gov.vn/web/mtv/thu_tuc_hanh_chinh/chi_tiet_tthc/index?id=158466&qdcbid=4290&r_url=danh_sach_tthc
https://csdl.dichvucong.gov.vn/web/mtv/thu_tuc_hanh_chinh/chi_tiet_tthc/index?id=158466&qdcbid=4290&r_url=danh_sach_tthc
https://csdl.dichvucong.gov.vn/web/mtv/thu_tuc_hanh_chinh/chi_tiet_tthc/index?id=158462&qdcbid=4290&r_url=danh_sach_tthc
https://csdl.dichvucong.gov.vn/web/mtv/thu_tuc_hanh_chinh/chi_tiet_tthc/index?id=158462&qdcbid=4290&r_url=danh_sach_tthc
https://csdl.dichvucong.gov.vn/web/mtv/thu_tuc_hanh_chinh/chi_tiet_tthc/index?id=158462&qdcbid=4290&r_url=danh_sach_tthc
https://csdl.dichvucong.gov.vn/web/mtv/danh_muc/danh_sach_quyet_dinh_cong_bo/chi_tiet?id=4294&isAdmin=0&b_url=danh_sach_tthc
https://csdl.dichvucong.gov.vn/web/mtv/thu_tuc_hanh_chinh/chi_tiet_tthc/index?id=158522&qdcbid=4294&r_url=danh_sach_tthc
https://csdl.dichvucong.gov.vn/web/mtv/thu_tuc_hanh_chinh/chi_tiet_tthc/index?id=158522&qdcbid=4294&r_url=danh_sach_tthc
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Séhdse | Tén thi tuc Théi han : . Phi, Ig phi | CAn ¢ phap Iy
TT N e et Pia diém thuc hién FEAS (dwoc sira doi, Ghi cha
TTHC hanh chinh giai quyet (néu co) P
bo sung)
ngay (cit giam
03/15 ngay lam
Vigc, ty 1€ 20%)ke
tir ngay nhan duoc
khicu nai.
111 | Quyét dinh s6 446/QP-UBND ngay 13/03/2023
Ngay sau khi
nhan du ho so ? ’ ’
theo quy dinh, |- Dia diem Tiép nhan va Tra k@t
ngudi tiep nhan | qua truc tiep: Trung tam Giai quyet
yéu cau phai kiém | tha tuc hanh chinh tinh Ca Mau Céac bo phan tao
tra cac noi dung | hoac hoac Trung tam tro giup phap . 4 | thanh co ban con
. 1A X A 5 - . Thong tu so - \
, A c6 lién quan dén | Iy nha nudc tinh Ca Mau hoac noi lai caa thu tuc
Thu tuc yéu Al A . ” A . Y 10/2023/TT-BTP Lo Aioe
2.000829.00 A . yéu cau trg giup | tiep nhan trg giup phap ly hoac cac n . duoc keét noi, tich
5 cau trg giup 1 o bez Lt | $R At . . L1 Khong | ngay 29/12/2023 % A
0.00.00.H12 N phap ly va tra loi | to chirc tham gia tro giGp phap ly A hop theo mé ho
phap ly s PP cua Bo truong o »
ngay cho nguoi | trén dia ban tinh. . . so “2.000829
N Bo Tuw phap

yéu cau ve viéc
hd so du diéu
kién dé thy ly
hoac phai b6 sung
gidy to, tai liu co
lién quan.

- Co quan, don vi thuc hién: Trung
tdm trg giup phap ly nha nudc tinh
Ca Mau hoic céc t6 chirc tham gia
tro gilp phap ly.

trén Cong Dich
vu cOng quoc gia



https://csdl.dichvucong.gov.vn/web/mtv/thu_tuc_hanh_chinh/chi_tiet_tthc/index?id=158521&qdcbid=71797&r_url=danh_sach_tthc
https://csdl.dichvucong.gov.vn/web/mtv/thu_tuc_hanh_chinh/chi_tiet_tthc/index?id=158521&qdcbid=71797&r_url=danh_sach_tthc
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Séhdso | Ténthituc |  Thoi han : . Phi, Ig phi | €An ¢t phap Iy
TT N e s Cx Pia diém thuc hién FEA (dwoc swra doi, Ghi cha
TTHC hanh chinh giai quyet (néu co) P
bo sung)
- Pia diém Ticp nhan va Tra ket
qua truc tiep: Trung tam Giai quyeét
tha tuc hanh chinh tinh Ca Mau
hoac Trung tam tro gilp phép ly
nha nudc tinh Ca Mau hoac Chi
nhanh cua Trung tam tro gitp phap
Iy nha nude (Phong Tu phap) hoac
cac to chuic tham gia trg gidp phap
ly (Trg gitp vién phap ly, Luat su
thuc hi¢n tro gitip phap ly theo hop Céc b phan tao
Thu tuc rat dong véi Trung tam trg giup phap . . | thanh co ban con
A A A A - Thong tw so - \
yéu cau tro . ly nha nudc, Luat su thuc hién tro lai caa thu tuc
. L Ngay sau khi i o A n .\ 4k 10/2023/TT-BTP Tt
2.001680.00 | giup phép ly T e LA giup phéap ly theo phan cdng cua to o . duoc két noi, tich
6 \ . nhan du ho so , i ., Y Khéng | ngay 29/12/2023 1A
0.00.00.H12 cua nguoi . chuc tham gia tro giup phap ly, Tu o hop theo mé ho
., theo quy dinh. PR p N L0 cua Bo truong - »
duoc tro giup van vién phap luat c6 02 nam kinh BS Tur phd 50 “2.001680
phap ly nghiém tu van phap luat tro Ién o fwphap trén Cong Dich

lam viéc tai to chuc tham gia tro
giup phap ly, Cong tac vién tro
gip phap 1y).

- Co quan, don vi thuc hién: Trung
tam tro gitp phap 1y nha nudc tinh
Ca Mau hoac noi tiép nhan tro
giup phap ly (tai Toa an nhéan dan
cap huyén hoic Phong Tu phap
huyén) hoac cac to chuc tham gia
tro gilp phap ly.

vu cong quoc gia



https://csdl.dichvucong.gov.vn/web/mtv/thu_tuc_hanh_chinh/chi_tiet_tthc/index?id=158519&qdcbid=71797&r_url=danh_sach_tthc
https://csdl.dichvucong.gov.vn/web/mtv/thu_tuc_hanh_chinh/chi_tiet_tthc/index?id=158519&qdcbid=71797&r_url=danh_sach_tthc
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Séhdso | Ténthituc |  Thoi han : . Phi, Ig phi | €An ¢t phap Iy
TT N e et Pia diém thuc hién FEA (dwoc sira doi, Ghi chu
TTHC hanh chinh giai quyet (néu co) P
bo sung)
- Dia diém Tiép nhan va Tra ket
qua truc tiep: Trung tdm Giai quyet
tha tuc hanh chinh tinh Ca Mau
Trong thoi han 02 | hoac Trung tam trg gitp phép ly
ngay lam viéc nha nudc tinh Ca Mau hoac noi Céac bo phan tao
(cat giam 01/03 | tiep nhan tro gilp phap ly (tai Toa Théne tu s& thanh co ban con
Thu tuc thay | ngay lam viéc, ty | &n nhan dan cap huyén hoac Phong & lai cua tha tuc
2. iy A % o . A e 10/2023/TT-BTP Lo Zioe
2.001687.00 doi nguoi I¢ 33%), ke tr | Tu phap huyén) hoac cac to chuc n . duogc két noi, tich
7 2 X A . - A Khong | ngay 29/12/2023 X A
0.00.00.H12 | thuc hiéntro | ngay nhan dugc | tham gia trg gitp phap ly. oA e s hop theo m& ho
. L X . ) - cua Bo truong ” v
giup phap ly | don dé nghithay |- Co quan, don vi thuc hién: Trung BS Tur ohd 50 “2.001687
do6i nguoi thyc | tdm tro gitp phdp 1y nha nudce tinh o fwphap trén Cong Dich
hién trg gilp phdp | Ca Mau hoac noi tiép nhan tro vu cdng quoc gia
ly gi}]p phap ly (tai Toa an nhan dan
cap huyén hodc Phong Tu phap
huyén) hoac cac to chac tham gia
tro gilp phap ly.
IV | Quyét dinh sé 1064/QP-UBND ngay 16/06/2023
Trong thoi han 05 Ca}c bo pha?n tap
2 |2 . - didm tido nhan va tra ké , . X thanh co ban con
Thit tuc cip ngay lam viec | - D1a_(j1em tiep nhan va t[ra et qua Thong tu so lai cia thi tuc
N (cat giam 02/07 | tryc tiep: Trung tdm Giai quyét thu 10/2023/TT-BTP | It
2.000587.00 | thé cong tac AP X S A . duoc két noi, tich
8 n - ngay, ty I¢ tuc hanh chinh tinh. Khong | ngay 29/12/2023 % A
0.00.00.H12 | vién tro gitp 0 P ) L as R hop theo m& ho
hap Iy 2?.5 %), ket | - Clor quan, dqn vi thuc hién: So Tu cua Bo truong < 2. 000587
P ngay nhan du ho | phap - tinh Ca Mau B¢ Tu phap :

so hop I¢€.

trén Cong Dich
vu cOng quoc gia



https://csdl.dichvucong.gov.vn/web/mtv/thu_tuc_hanh_chinh/chi_tiet_tthc/index?id=158520&qdcbid=71797&r_url=danh_sach_tthc
https://csdl.dichvucong.gov.vn/web/mtv/thu_tuc_hanh_chinh/chi_tiet_tthc/index?id=158520&qdcbid=71797&r_url=danh_sach_tthc
https://csdl.dichvucong.gov.vn/web/mtv/danh_muc/danh_sach_quyet_dinh_cong_bo/chi_tiet?id=75576&isAdmin=0&b_url=danh_sach_tthc
https://csdl.dichvucong.gov.vn/web/mtv/thu_tuc_hanh_chinh/chi_tiet_tthc/index?id=158463&qdcbid=75576&r_url=danh_sach_tthc
https://csdl.dichvucong.gov.vn/web/mtv/thu_tuc_hanh_chinh/chi_tiet_tthc/index?id=158463&qdcbid=75576&r_url=danh_sach_tthc
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QUY TRINH
NQI BQ, LIEN THONG VA PIEN TU GIAI QUYET
POI VOI THU TYC HANH CHINH TRONG LINH VU'C
TRQ GIUP PHAP LY THUQC THAM QUYEN GIAI QUYET
CUA SO TU PHAP TINH CA MAU
(Kém theo Quyér dinh sé: 311/0D-UBND ngay 22/02/2024
cia Chu tich Uy ban nhan dan tinh Ca Mau)

1. Céc tha tuc: Cép lai thé cong tac vién tro giip phap Iy (Ma hé so:
2.000518.000.00.00.H12); Cip thé cong tac vién tre gilp phap ly (M hé so:
2.000587.000.00.00.H12);

a. Thoi gian giai quyét: Trong thoi han 05 ngay lam viéc (cat giam 02/07
ngay lam viéc, ty 1 28.5%) ké tir ngay nhan du ho so hop Ié.

b. Quy trinh giai quyét:

- Budc 1: Cong chic truc tai Trung tdm Giai quyét tha tuc hanh chinh tinh
hudng dan, tiép nhan hd so, kiém tra tai khoan trén Cong Dich vu cdng quéc gia,
Cong Dich vu cdng tinh Ca Mau (trwong hop chica ¢é tdi khoan thi cong chic
huwéng dan hodc tryc tiép thuc hién tgo tai khodn cho té chic, ca nhan); nhap cac
thong tin co ban vé bo hd so, kiém tra cac thanh phan hd so va xuat phiéu hen cho
t6 chuc, c& nhan, s6 hoa hd so, chuyén ho so vé S& Tu phap (Trung tam tro givp
phdp 1y nha nwde tinh) dé xir Iy ho so: 0,25 ngay lam viéc.

- Buodc 2: Vién Chu:C Trung tam trg gitp phap ly nha nuoc tinh t1ep nhan ho
so (chirng thiee hé so néu cb yéu cau, kiém tra file scan), téng hop, tham dinh va
hoan thién ho so (nhdp théng tin, dinh kem file, két qua xu ly) chuyén Lanh dao
Trung tam trg giup phap ly nha nudce tinh trinh Giam dbc S¢ Tu phap phé duyét
két qua giai quyét thi tuc hanh chinh theo quy dinh: 4,5 ngay lam viéc.

- Budc 3: Van thu ghi sb, luu hd so, scan két qua giai quyét dinh kém 1én
hé thdng; chuyén ho so, két qua giai quyét vé Trung tdm Giai quyét thi tuc hanh
chinh tinh thuc hién luu trir hd so thl tuc hanh chinh dién tir, 6 héa hé so, tra két
qua (dong thoi cdp két qud gidi quyét thi tuc hanh chinh dién tir) cho to chuc, ca
nhan theo quy dinh: 0,25 ngay lam viéc.

2. Thay d6i ndi dung Gidy diing ky tham gia tro giip phap (M& hd so:
1.001233.000.00.00.H12)

a. Thai gian giai quyét: Trong thoi han 03 ngay lam viée (cit giam 02/05
ngay lam viéc, ty 1¢ 40%) ké tir ngay nhan dugc ho so hop 1€.

b. Quy trinh giai quyét:

- Budc 1: Cong chuc tryc tai Trung tam Giai quqyét thu tuc hanh chinh tinh
hudng dan, tiep nhan ho so, kiém tra tai khoan trén Cong Dich vu cdng quoc gia,
Cong Dich vu cdng tinh Ca Mau (zruong hop chua 6 tai khoan thi cong churc
huwong dan hoac truc tiép thuc hj_én tao tai khoan cho to chuc, ca ,nhan),; nhap cac
thong tin co ban ve bo ho so, kiem tra cac thanh phan ho so va xuat phieu hen cho
to chuc, ca nhan, s6 hoa ho so, chuyén ho so veé S¢ Tu phap (Trung tam tro gitip
phadp Iy nha nwoc tinh) dé€ xtr ly ho so: 0,25 ngay lam viéc.


https://csdl.dichvucong.gov.vn/web/mtv/thu_tuc_hanh_chinh/chi_tiet_tthc/index?id=158464&qdcbid=4290&r_url=danh_sach_tthc
https://csdl.dichvucong.gov.vn/web/mtv/thu_tuc_hanh_chinh/chi_tiet_tthc/index?id=158466&qdcbid=4290&r_url=danh_sach_tthc
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- Budc 2: Vién chac Trung tam tro giup phap ly nha nudce tinh tlep nhan ho
S0 (chimg thue hé so néu cd yéu cau, kiém tra file scan), téng hop, tham dinh va
hoan thién hd so (nhdp théng tin, dinh kém file, két qua i 1Y) chuyén Lanh dao
Trung tam trg giup phap ly nha nudce tinh trinh Giam d6c S¢ Tu phap phé duyét
két qua giai quyét thu tuc hanh chinh theo quy dinh: 2,5 ngay 1am viéc.

- Budc 3: Van thu ghi sb, luu hd so, scan két qua giai quyét dinh kém 1én
hé thdng; chuyén hd so, két qua giai quyét vé Trung tdm Giai quyét thu tuc hanh
chinh tinh thuc hién luu trit ho so thu tuc hanh chinh dién ti, s6 hda ho so, tra két
qua (dong thoi cdp ket qua gidi quyét thi tuc hanh chinh dién ti#) cho td chic, ca
nhan theo quy dinh: 0,25 ngay lam viéc.

3. Chim dut tham gia tro giap phap Iy (Ma hd so:
2.000840.000.00.00.H12)

a. Thoi gian giai quyet Trong thot han 02 ngay lam viéc (cat giam 01/03
ngay lam viéc, ty 1& 33,33%) ké tir ngdy nhan dugc hd so hop 1¢.

b. Quy trinh giai quyét:

- Budc 1: Cong chuc truc tai Trung tam Giai quyét thii tuc hanh chinh tinh
huéng dan, tiép nhan ho so, kiém tra tai khoan trén Cong Dich vu cong quéc gia,
cong Dich vu cong tinh Ca Mau (trueong hop chua cé tai khoan thi cong chirc
hwéng dan hodc tryc tiép thuec hién tgo tai khodn cho té chitc, ca nhan); nhap cac
thong tin co ban vé bo ho so, kiém tra cac thanh phan ho so va xuat phiéu hen cho
t6 chuc, ca nhan, s6 hoa ho so, chuyén ho so vé S& Tu phap (Trung tam tro givip
phdp 1y nha nwde tinh) dé xir Iy hd so: 0,25 ngay 1am viéc.

- Budc 2: Vién Chu:C Trung tam trg gitp phap ly nha nudc tinh tlep nhan ho
so (chirng thiee hé so néu c6 yéu cau, kiém tra file scan), téng hop, tham dinh va
hoan thién hd so (nhdp théng tin, dinh kém file, két qua Xir ly) chuyén Lanh dao

Trung tam trg giup phap ly nha nudce tinh trinh Giam d6c S& Tu phap phé duyét
két qua giai quyét tha tuc hanh chinh theo quy dinh: 1,5 ngay 1am viéc.

- Budc 3.7 Van thu ghi s6, luu hd 50, scan két qua giai quye‘g dinh kém 1én
hé thong; chuyén ho so, ket qua giai quyet ve Trung tam Giai quyet thu tuc hanh
chinh ti‘nh thuc hi,én luu trix ho so thu tuc hanh chinh di¢n tu, s6 hoa ho s0, tra ket
qua (dong thoi cap ket qua giai quyét thu tuc hanh chinh dién twr) cho t6 chuc, cé
nhan theo quy dinh: 0,25 ngay lam viéc.

4. Giai quyét khiéu nai vé trog giup phap ly (Ma ho so:
2.000592.000.00.00.H12)

a. Thoi gian giai quyét:

- Truong hop 1: Déi véi nguoi dimg dau to chire thyuc hién trg giup phap 1y:
Trong thoi han 02 ngay 1am viéc (cat giam 01/03 ngay 1am viéc, ty 18 33,33%) ké
tir ngay nhan duogc khiéu nai.

- Trudng hop 2: Déi véi Giam ddc So Tu phap: Trong thoi han 12 ngay (cét
giam 03/15 ngay, ty 18 20%) ké tir ngdy nhan duoc khiéu nai.

b. Quy trinh giai quyét:


https://csdl.dichvucong.gov.vn/web/mtv/thu_tuc_hanh_chinh/chi_tiet_tthc/index?id=158522&qdcbid=4294&r_url=danh_sach_tthc
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- Budc 1: Cong chic truc tai Trung tam Giai quyét thu tuc hanh chinh tinh
huéng dan, tiép nhan hd so, kiém tra tai khoan trén Cong Dich vu cong quéc gia,
Cong Dich vu cdng tinh Ca Mau (trwong hop chua cé tai khodn thi cong chic
hwéng dan hodc tryc tiép thic hién tgo tai khodn cho té chirc, c& nhan); nhap céc
thong tin co ban vé bo hd so, kiém tra cac thanh phan hd so va xuat phiéu hen cho
t6 chirc, ca nhan, s6 hda hd so, chuyén hd so vé S¢ Tu phap (Trung tam tro giip
phdp 1y nha nwde tinh) dé xir Iy hd so: 0,25 ngay 1am viéc.

- Budc 2: Vién chuc Trung tam trg gitp phap ly nha nudc tinh tlep nhan ho
so (chitng thwe hé so néu co yéu cau, kiém tra file scan), tong hop, tham dinh va
hoan thién hd so (nhdp théng tin, dinh kém file, két qud xat 1Y):

+ D6i véi truong hop 1: Chuyén Léanh dao Trung tam tro giup phap ly nha
nudc tinh phé duyét két qua gidi quyéet thu tuc hanh chinh theo quy dinh: 1,5
ngay lam viéc.

+ Pdi voi truong hop 2: chuyén Lanh dao Trung tam tro giup phap 1y nha

nudc tinh trinh Giam déc S& Tu phap phé duyét két qua giai quyét thu tuc hanh
chinh theo quy dinh: 11,5 ngay.

- Budc 3: Van thu ghi sb, luu ho so, scan két qua giai quyét dinh kém lén
hé thdng; chuyén ho so, két qua giai quyét vé Trung tdm Giai quyét thi tuc hanh
chinh tinh thuc hién luu trir hé so thu tuc hanh chinh dién ti, s6 hoa hé so, tra két
qua (dong thoi cdp két qud gidi quyét thi tuc hanh chinh dién tir) cho to chuc, ca
nhan theo quy dinh: 0,25 ngay lam viéc.

5. Cac thi tuc: Yéu cau trg gilp phap Iy (M& sé ho so:
2.000829.000.00.00.H12); Rat yéu cau trg gilp phap ly cia ngudi dugc
trg giGp phap Iy (M3 sé hd so: 2.001680.000.00.00.H12)

a. Thai gian giai quyét: Trong ngay 1am viéc nhan duoc hd so hop 16.
b. Quy trinh giai quyét:

- Budc 1: Cong chic truc tai Trung tam Giai quyét thii tuc hanh chinh tinh
hoac Vién chic tiép nhan hd so tai Trung tdm tro gitp phap 1y nha nudc tinh Ca
Mau hodc noi lam viéc thuc hién trg gidp phép Iy tai cac huyén kiém tra tai khoan
trén Cong dich vu cong qudc gia, Cong dich vu cbng tinh Ca Mau (frwong hop
chuwa c6 tai khoan thi vién chize hiréng dan hodc tryc tiép thuc hién tqo tai khodn
cho té chizc, c& nhan): nhap cac thong tin co ban vé bd hd so, kiém tra cac thanh
phan hd so va xuat phiéu hen cho to chirc, ca nhan, sé hoa hd so, chuyén hd so vé
Vién chuc phu trach nghiép vu cua Trung tam trg giup phap ly nha nudc tinh
hodc noi lam viéc thuc hién tro gitp phép ly tai cac huyén: chuyén ngay.

- Budc 2: Vién chac phu trach nghiép vu cta Trung tam trg giap phap ly
nha nudc tinh Ca Mau hoac noi lam viéc thuc hién trg gitp phap ly tai cac huyén
(chitng thire ho so néu cO yéu cau, kiém tra file scan), tong hop, tham dinh va hoan
thién ho so (nhdp théng tin, dinh kém file, két qua xi ly) chuyén Lanh dao Trung
tam trg giup phap ly nha nude tinh Ca Mau hodc noi lam viéc thuc hién trg giup
phap Iy tai cac huyén phé duyét két qua giai quyét tha tuc hanh chinh theo quy
dinh: chuyén ngay.
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- Buéc 3: Van thu ghi s, luu ho so, scan két qua giai quyét dinh kém 1én hé
théng; chuyén két qua vé Trung tdm Giai quyét thu tuc hanh chinh tinh hodc vién
chtee tiép nhan hd so thuc hién luu trix hd so thu tuc hanh chinh dién tir, sé héa hd
so, tra két qua (dong thoi cap két qud gidi quyét thu tuc hanh chinh dién tir) cho to
chtre, ca nhan theo quy dinh: tra ngay.

6. Thay ddi nguwoi thuc hién tre gip phap ly (M& sé hd so:
2.001687.000.00.00.H12)

a. Thoi gian giai quyét: Trong thoi han 02 ngay lam viéc (cat giam 01/03
ngay lam viéc, ty 1 33%), ké tir ngdy nhan dugc don dé nghi thay déi ngudi thuc
hién tro gilp phap ly.

b. Quy trinh giai quyét:

- Budc 1: Cong chic truc tai Trung tdm Giai quyét tha tuc hanh chinh tinh
hoac Vién chic tiép nhan hd so tai Trung tdm tro gitp phap 1y nha nudc tinh Ca
Mau hodc noi lam viéc thuc hién trg gidp phép Iy tai cac huyén kiém tra tai khoan
trén Cong dich vu céng qudc gia, Cong dich vu cong tinh Ca Mau (zrwong hop
chwa ¢6 tai khoan thi vién chite hurdng ddn hodc triec tiép thuc hién tgo tai khodn
cho té chize, c& nhan); nhap cac thdng tin co ban vé bd ho so, kiém tra cac thanh
phan ho so va xuat phiéu hen cho to chirc, ca nhan, s6 hoa ho so, chuyén ho so vé
Vién chuac phu trdch nghiép vu Trung tam trg giup phap ly nha nudce tinh Ca Mau
hodc noi lam viéc thuc hién trg gidp phap ly tai cac huyén: 0,25 ngay lam viéc.

- Buéc 2: Vién chuac Trung tam trg giap phap 1y nha nudc tinh Ca Mau
hodc noi lam viéc thuc hién trg gitp phép Iy tai cac huyén tiép nhan ho so (chitng
thie hé so néu c6 yéu cau, kiém tra file scan), tong hop, tham dinh va hoan thién
hé so (nhdp théng tin, dinh kém file, két qua xi 1Y) chuyén Lanh dao Trung tim tro
giap phap 1y nha nudc tinh Ca Mau hoac noi lam viéc thuc hién tro giap phap ly
tai cac huyén phé duyét két qua giai quyét thu tuc hanh chinh theo quy dinh: 1,5
ngay lam viéc.

- Buéc 3: Vin thu ghi s, luu ho so, scan két qua giai quyét dinh kém 1én hé
théng; chuyén két qua vé vién chic tiép nhan ho so thyuc hién luu trir ho so thu tuc
hanh chinh dién t, s6 hda ho so, tra két qua (d@ong thoi cdp két qua gidgi quyét th
tuc hanh chinh dién tit) cho t6 chirc, ca nhan theo quy dinh: 0,25 ngay lam viéc.

Luwu y: P6i Véi cac Quy trinh lién théng nhw trén don vi nao nhan ho so
dau vao xudt phiéu hen phdi dam bdo tong thoi gian thuc hién hét cac Quy trinh
(tir khi nhan ho so dau vao dén khi két thic cac quy trinh, tra két qua cho to
chite, ca nhan) va dé dam bdo viéc tra két qud cho to chize, c& nhan theo phiéu
hen, co quan, don vi c6 tham quyen giai quyet thi tuc hanh chinh lién
thong/khong lién thong chu d‘ong chuyen tra két qud giai quyet thu tuc hanh
chinh vé B phdn Tiép nhdn va Trd két qua triwéc 01 bugi. Pong thoi yéu cau
cdc co quan, don vi thuc hién diing theo Quy trinh sé héa hé so, két qua gidi
quyét tha tuc hanh chinh trong tiép nhdn va gidi quyét thu tuc hanh chinh theo
quy dinh./.



